REGULAR MEETING OF THE BOARD OF
DIRECTORS OF THE MOJAVE AIR AND SPACE PORT
Administration Building
August 18, 2015
2:00 o’clock p.m.

AGENDA

Pledge of Allegiance
Roll Call

1. Approval of Agenda
2. Consent Agenda

All items on the consent agenda are considered routine and non-controversial and will be approved by one
motion if no member of the Board, staff or public wishes to comment or ask questions.

A) Minutes of Regular Meeting August 4, 2015
B) Minutes of Special Meeting August 12, 2015
3. Business Items
A) Check Register 08/12/15
B) Financial Reports
C) Acceptance of FAA Grant Offer #29 FAA/AIP #3-06-0154-029-2015

D) Bid Award for the following contracts for FAA/AIP #3-06-0154-029-2015

Royal Electric Company $204,172
Griffith Company $43,534
Aviation Striping $86,739

E) Resolution relating to Sick Leave
F) Resolution relating to Overtime Pay
G) Approval of Amendment 3 to Lease with Incotec (Acreage)

Environmental Finding: This project is exempt under CEQA title 14CCR Section
15301 and CEO is authorized to file a notice of exemption as necessary

4. Reports/Announcements

A) Community: Members of the audience may address the Board on items of a community
nature.

B) Board Committees




C) CEO/GM Report

D) Board of Directors: This portion of the meeting is reserved for board members to address
items not on the agenda

This portion of the meeting is reserved for persons desiring to address the Board of Directors on
any matter not on the agenda, and over which MASP has jurisdiction. Time is limited to 3
minutes. The Board of Directors can take no action on your presentation. Any person desiring
to speak on an agenda item will be given an opportunity to do so prior to the Board of Directors
taking action on the item.

6. Closed Session

1. Conference with Real Property Negotiator per Government Code Section
54956.8

Property: Building 137
Negotiating Parties: MASP/Mach One Fitness

Negotiation: Instruction to Negotiator regarding terms of lease

2. Conference with Real Property Negotiator per Government Code Section
54956.8

Property: T-Hgr 958
Negotiating Parties: MASP/Grace Wang
Negotiation: Instruction to Negotiator regarding terms of lease

3. Potential Litigation per Government Code Section 54956.9 (1 case)

4. Conference with Legal Counsel Existing Litigation per Government Code
Section 54956.9 (Kern County Superintendent of Schools vs Successor Agency
to the dissolved Arvin Redevelopment Agency)

5. Potential Litigation per Government Code Section 54956.9
Claim of Flight Test Associates Bankruptcy Estate

6. Government Code Section 54957 Personnel Appointment: CEO

7. Closed Session Report
Adjournment

This Agenda was posted on August 14, 2015
By: Debbie

Persons desiring disability-related accommodations should contact the Clerk of the Board no
later than ten days prior to the need for the accommodation. A copy of any writing that is a
public record relating to an open session of this meeting is available to the public in the office of
the Clerk of the Board.




MINUTES OF THE REGULAR MEETING OF THE

BOARD OF DIRECTORS OF
MOJAVE AIR AND SPACE PORT

August 4, 2015

The Board of Directors of the Mojave Air and Space Port duly met for a Regular
Meeting at the District Offices in the Administration Building at Mojave Airport,
Mojave, California, at the hour of 2:00 o’clock p.m. on Tuesday, August 4, 2015.

The Clerk called the roll and the following Directors were present: Balentine,
Deaver, Evans, Painter with Director Peterson on telecom. Also present were District’s
Deputy General Manager, Karina Drees and Business Manager of Finance, Carrie
Rawlings with District’s Chief Executive Officer Stuart Witt and District’s Counsel,
Scott Nave on telecom.

Vice President Evans presented the Agenda and requested that item 3B) under
Business Items be removed and placed on the agenda for next meeting. Upon motion by

Director Balentine, seconded by Director Painter and unanimously carried, it was:

RESOLVED: That the Agenda be
approved as amended.

CONSENT AGENDA

Vice President Evans presented the Consent Agenda. Upon motion by Director
Balentine, seconded by Director Painter and unanimously carried, Consent Agenda was

approved as submitted.

2A) Minutes of Meeting July 21, 2015

RESOLVED: That the Minutes of
the Regular Meeting of July 21, 2015
be approved as submitted and further
reading thereof be waived.

2B) Minutes of Meeting July 28. 2015

RESOLVED: That the Minutes of
the Special Meeting of July 28, 2015
be approved as submitted and further
reading thereof be waived.
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BUSINESS ITEMS

3A) Check Register 07/29/15

Vice President Evans presented the General Fund Check Register for July 29, 2015 with

the schedule of electronic fund transfers delineated below.

SCHEDULED ELECTRONIC FUND TRANSFERS

AV Fuel 07/16/15 $ 141.62
AV Fuel 08/08/15 $ 18,431.29
AV Fuel 08/08/15 $ 698.75
AV Fuel 08/08/15 $ 37.63
State BOE 07/28/15 $  295.00
State BOE 07/29/15 $ 304.00
State BOE 07/29/15 $ 7,056.00

Motion was made by Director Balentine and seconded by Director Painter. Roll call

vote: Ayes: Balentine, Painter, Deaver, Peterson and Evans (5-0).

RESOLVED: That Board approve
check numbers 053476 through
053514 in the amount of $147,072.13
and Electronic Fund Transfer
payments in the amount of $26,964.29
for a total of $174,036.42.

3C) I-Hangar #958 (Dan Delong)

Deputy General Manager Drees informed Board that Mr. Dan Delong has submitted a
proposed bill of sale for Hangar (#958) to Ms. Grace Wang in the amount of $42,000. In
accordance with the terms and conditions of Mr. Delong’s lease agreement the District
has first right of refusal to purchase hangar. Director Peterson asked if staff had
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a recommendation and DGM Drees stated that it has been the practice of the Board to not
purchase hangars as they come up for sale and these items are discussed in open session
to discuss the new lease terms with the prospective buyer. District Counsel Nave
commented that historically these items were placed in closed session under real property
negotiations and at some point in time Board gave staff direction to begin discussing the
sale of hangars in open session because the Board would rather have the hangars sold to
private parties. DGM Drees stated that staff’s recommendation is to not purchase the
hangar based on the purchase price and rate structure for the T-Hangar area which would
preclude the District from recouping its investment in a reasonable amount of time. It
was consensus of Board that District decline offer and to allow Mr. Delong to proceed at
his discretion to sell the hangar. Motion was made by Director Painter and seconded by
Director Balentine. Roll call vote: Ayes: Balentine, Painter, Deaver, Peterson and

Evans (5-0).

RESOLVED: That Board exercise its first
right of refusal and decline the purchase of
T-Hangar 958 from Mr. Dan Delong pursuant
to terms of lease dated September 1, 1997.

3D) Resolution relating to Special Aviation Account

Deputy General Manager Drees discussed Resolution amending Administrative Code to
remove special aviation checking account. DGM stated that the District currently has
two checking accounts at Mission Bank, the General Fund Account and the FAA Special
Aviation Fund Account. DGM Drees stated there is no requirement that the District
maintain two separate accounts and staff is recommending that District consolidate both
accounts into the General Fund Account. DGM also stated that after consultation with
FAA the only stipulation is that FAA funds are annotated as restricted funds within the
General Fund Account and kept separate from operational funds. Motion was made by
Director Balentine and seconded by Director Painter. Roll call vote: Ayes: Balentine,

Painter, Deaver and Peterson. Nays: Evans (4-1).

RESOLVED: That RESOLUTION NO. 15-08-735
A RESOLUTION OF THE BOARD OF DIRECTORS
OF MOJAVE AIR AND SPACE PORT AMENDING
-3-
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RESOLUTION NO. 99-1-585 (ADMINISTRATIVE CODE)
AS IT RELATES TO THE SPECIAL AVIATION
ACCOUNT in the District’s Resolution File and by this
reference be and the same is incorporated herein and made

a part hereof as though fully set forth at length, be adopted.

3E) Resolution authorizing the submission of an application with the Californi

Department of Transportation for an ATP Matching Grant for R’'W 8-26 Project

DGM Drees discussed application for AIP Matching Fund Grant from the State of
California Department of Transportation for R/W 8-26 Lighting Project. She noted that
the State of California requires the Board of Directors to adopt a resolution authorizing
the submission of an application for an AIP Matching Grant. Staff is anticipating an
FAA grant in the amount of $432,000 for the project of which the State’s 5% match
would equate to $21,600. Motion was made by Director Painter and seconded by

Director Deaver. Roll call vote: Ayes: Balentine, Painter, Deaver, Peterson and Evans
(5-0).

RESOLVED: That RESOLUTION NO. 15-08-736

A RESOLUTION OF THE BOARD OF DIRECTORS

OF MOJAVE AIR AND SPACE PORT AUTHORIZING
THE SUBMITTAL OF AN APPLICATION, ACCEPTANCE
OF AN ALLOCATION OF FUNDS AND EXECUTION
OF A GRANT AGREEMENT WITH THE CALIFORNIA
DEPARTMENT OF TRANSPORTATION FOR

AN AIRPORT IMPROVEMENT PROGRAM

(“AIP”) MATCHING GRANT in the District’s Resolution
File and by this reference be and the same is incorporated
herein and made a part hereof as though fully set

forth at length, be adopted.

Reports/Announcements

4A) Community

Cathy Hansen reported that the next Plane Crazy event will be held on August 15" from
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9 a.m. to 1:00 p.m. featuring Todd Schultz a professional pilot based in Bakersfield CA
and avid vintage aircraft and vehicle collector. Mr. Schultz will give a presentation in
District’s Board Room at 11:00 a.m. on his seven year restoration project restoring a
vintage Schweizer 1-26B sailplane which will also be on display for public viewing. She
also mentioned that Scaled Composites Engineer Elliot Seguin was awarded the Society
of Experimental Pilots’ Spirit of Flight award at the Homebuilder’s Dinner during the

EAA’s Air Venture annual convention.

4B) Board Committees

None

4C) CEO/GM Report

1. DGM reported that CEO approved an expenditure to the Kern Economic
Development Corporation for a Private Annual Investment at the bronze level
in the amount of $2,500.00 for fiscal period July 2015 — June 2016. The
organization concentrates its efforts in the development of a strong and
diversified economy while marketing the region providing assistance for
businesses seeking new locations and retention of local businesses and
providing economic and demographic information targeting specific business

needs to allow for expansion in a targeted industry-focused manner.

4D) Board of Directors
None

Public Comments

John Joyce of Rosamond News mentioned that on August 24™ there will be an exclusive
interview/ living room chat with Rosamond’s Jim Payne holder of many world soaring
records and who also has been chosen to be Chief Pilot on the Airbus Perlan Mission 2
project which has designed and built a pressurized glider to soar to the edge of space at

90,000 feet. The first test flight is scheduled for August 19" Redmond, Oregon.

CLOSED SESSION

Board adjourned to Closed Session per Government Code Section 54956.9 to
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discuss existing litigation (Claim of Flight Test Associates Bankruptcy Estate) and
Government Code Section 54957 (Personnel Appointment: CEO).

CLOSED SESSION REPORT

In closed session, Counsel and the Board discussed FTA existing litigation and the

Board discussed the CEO appointment. No action was taken and no other items were

discussed.
ADJOURNMENT

There being no further business to come before the Board, the chair adjourned the

meeting at 3:15 p.m.

RESOLVED: That the regular meeting
of August 4, 2015 be and the same is
hereby adjourned.

President
ATTEST:
Secretary
(SEAL)
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MINUTES OF THE SPECIAL MEETING OF THE
BOARD OF DIRECTORS OF

MOJAVE AIR AND SPACE PORT
August 12, 2015

The Board of Directors of the Mojave Air and Space Port duly met for a Special Meeting
at the District Offices in the Administration Building at Mojave Airport, Mojave, California, at
the hour of 2:00 o’clock p.m. on Wednesday, August 12, 2015.

The Clerk called the roll and the following Directors were present: Balentine, Painter,
Deaver, Evans and Peterson. Also present were the District’s Chief Executive Officer, Stuart
Witt, Business Manager of Finance Carrie Rawlings and District’s Counsel Scott Nave on
telecom.

President Peterson presented the Agenda. Upon motion by Director Evans, seconded by

Director Deaver and unanimously carried, it was:

RESOLVED: That the Agenda be
approved as submitted.

Before going into closed session President Peterson stated for the record his appreciation for

Director Evans who presided over the meeting of August 4",

CLOSED SESSION

Board adjourned to Closed Session per Government Code Section 54957 to discuss

Personnel Appointment: CEO

CLOSED SESSION REPORT

In closed session the Board discussed the appointment of a new CEO. No action was
taken.

ADJOURNMENT

There being no further business to come before the Board, the Chair adjourned the

meeting at 3:15 p.m.

RESOLVED: That the special meeting
of August 12, 2015 be and the same is
hereby adjourned.

President
ATTEST:

Secretary
(SEAL)
-1-
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Beginning Balance
Receipts:
Operating Revenues
Interest Income
Tax Proceeds

Total Receipts

Expenditures:
Operating Expenses
Project Expenses

Total Expenditures

Transfers:
Between General and FAA/AIP
Between General and County Treasury
Between General and LAIF

Total Transfers

Ending Balance

Mojave Air & Space Port
Treasurer's Report
For the month ended July 31, 2015

County
General FAAJAIP Treasury

LAIF Total

$ 1,319,547.14 $  80,019.70 $ 909,372.88

$ 4,841,178.66 $ 7,150,118.38

601,418.72 58,335.00 - - 669,753.72
52.76 4.85 - 3,347.63 3,405.24

- - 3,641.27 - 3,541.27
601,471.48 58,339.85 3,541.27 3,347.63 666,700.23
(620,959.86) - - - (620,959.86)
- (50,851.31) - - (50,851.31)

(620,959.86) (50,851.31) i

- (671,811.17)

$ 1,300,058.76 $ 87,508.24 $ 912,914.15

$ 4,844,526.29 $ 7,145,007.44

The Mojave Air & Space Port unencumbered cash is on deposit bearing interest
at various rates, in accordance with the District's Investment Policy.

2016 Treasurer reports.xlsx



Mojave Air & Space Port

JETA
Beginning Inventory

Gallons Delivered

Gallons Purchased

Defuels

Total Gallons Delivered
Gallons Pumped

Gallons Sold

Refuels

Tank farm/Line truck sumps

Delivery Samples

Total Gallons Pumped

Ending Inventory
Physical Check

Fuel Inventory Report
July 2015
AVGAS
78,203 Beginning Inventory
Gallons Delivered
7,862 Gallons Purchased
- Gallons Pumped
7,862 Gallons Sold
Tank farm/Line truck sumps
13,917 Delivery Samples
- Total Gallons Pumped
60
5
13,982

72,083 Ending Inventory
73,409 Physical Check

7,724

3,253
60

3,313

4,41
4,303

Inventory Value at 263 $193,065.67 Inventory Value at 4.46 $19,191.38
LUBRICANTS PRIST
Beginning Inventory 319 Beginning Inventory 117
Quarts Purchased 0 Cans Purchased 0
Quarts Sold 24 Cans Sold 0
Ending Inventory 295 Ending Inventory 117
Physical Check 295 Physical Check - Cans 117
Physical Check - Bulk 1.2
Aeroshell 100; 100W; 15/50 Multi
122 @ $5.95; 71 @ $5.60; 102 @ $6.55 $1,791.60 117 CANS @ $7.40; 11.2 (5) Gallons @ 120.15 $2,211.48
UNLEADED FUEL DIESEL FUEL
Beginning Inventory 842.0 Beginning Inventory 561.0
Gallons Purchased 633.0 Gallons Purchased 615.0
Galions Used 775.0 Galions Used 388.0
Ending Inventory 700.0 Ending Inventory 788.0
Physical Check 687.0 Physical Check 770.0
Inventory Value at $3.40 $2,335.11 Inventory Value at $2.52 $1,940.40
July 2015 Fuel Inventory $220,535.64 July Gallons Sold 17,170

Year to Date

17,170



July 2015 Revenue and Expense Summary

Mojave Air & Space Port

Year to Date Revenue and Expense Summary

Revenue Expenses Revenue Expenses
Fuel Sales $ 70,995 Personnel $ 168,605 Fuel Sales $ 70,995 Personnel! $ 168,605
Rents & Leases $ 371,102 Fuel $ Rents & Leases $ 371,102 Fuel $ 19897
Other Revenue $ 85,858 Operating $ 272,160 Other Revenue $ 85,858 Operating $ 272,160
Total Revenue $ 527,955 Total Expense $ 460,662 Total Revenue $ 527,955 Total Expense $ 460,662
$1,000,000 $1,000,000
$900,000 $900,000
$800,000 $800,000
$700,000
$700,000
$600,000
$600,000
$527,955 $500,000
$500,000 >
$460,662 $400,000
$400,000
$300,000
$527,955 ey
$300,000 $200,000 '
$200,000 $100,000
$100,000 $
Revenue Expense
$-
Total Revenue Total Expense July
July Revenue FY 15-16 Revenue
Other
Other Revenue

Rents & Revenue

16%

July Expenses

Operating
59%

Rents & Leases

FY 15-16 Expenses

Operating
59%
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MOJAVE

AIR AND SPACE PORT

STAFF MEMORANDUM
TO: Board of Directors
FROM: Stuart Witt, CEO
SUBJECT: FAA AIP # 03-06-0154-029-2015

MEETING DATE: August 18, 2015

Background:

We have received grant offer #29 for our runway lighting project. The grant offer needs to be
signed by the District in order to accept the funds and begin work on the project.

Recommended Action:

Authorize the general manager to sign all necessary documents pertaining to grant #29.

Mojave Air & Space Port * 1434 Flightline, Mojave, CA 93501* 661-824-2433



g;sf,ge"“”mcﬁ;‘f, Airports Division FAA LAX ADO

Western-Pacific Region 15000 Aviation Boulevard
Federal Aviation California Room 3000

Administration Lawndale, CA 90261
August 3, 2015

Mr. Stu Witt

General Manager

East Kern Airport District
1434 Flightline

Mojave, CA 93501

Dear Mr. Witt:

We are enclosing the original and two copies of the Grant Offer for Airport Improvement Program (AIP)
Project No. 3-06-0154-029-2015 at Mojave Airport in Mojave, California. This letter outlines
expectations for success. Please read the conditions and assurances carefully.

To properly enter into this agreement, you must do the following:

a. The governing body must provide authority to execute the grant to the individual signing the
grant; i.e. the sponsor’s authorized representative.

b. The sponsor’s authorized representative must execute the grant, followed by the attorney’s
certification, no later than August 31, 2015, in order for the grant to be valid. The date of the

attorney’s signature must be on or after the date of the sponsor’s authorized representative’s
signature.

¢. You may not make any modification to the text, terms or conditions of the grant offer.

d. After you properly execute the grant agreement:
* Return the executed Grant Agreement marked “Original” to our office via US mail or
commercial courier.
® Retain the copy marked “Sponsor” for your records.
e Forward the copy marked “State” to your associated State Aviation Official

e. Because time is now critical for entering the executed grant into the FAA system, we request you
send a copy of the signed agreement to our office by facsimile or email (pdf document) prior to
sending the hardcopy document through U.S. mail or commercial courier.

Subject to the requirements in 2 CFR §200.305, each payment request for reimbursement under this
grant must be made electronically via the Delphi eInvoicing System. Please see the attached Grant
Agreement for more information regarding the use of this System.

Please note Grant Condition No. 4 requires you to complete the project without undue delay. We will be
paying close attention to your progress to ensure proper stewardship of these Federal funds. You are
expected to submit payment requests for reimbursement of allowable incurred project expenses in

accordance with project progress. Should you fail to make draws on a regular basis, your grant may
be placed in “inactive” status which will impact future grant offers.



Until the grant is completed and closed, you are responsible for submitting formal reports as follows:

¢ A signed/dated SF-270 (non-construction projects) or SF-271 or equivalent (construction
projects) and SF-425 annually, due 90 days after the end of each federal fiscal year in which this
grant is open (due December 31 of each year this grant is open); and

¢ Performance Reports are due within 30 days of the end of a reporting period as follows:

1. Non-construction project: Due annually at end of the Federal fiscal year.
2. Construction project: Submit FAA form 5370-1, Construction Progress and Inspection
Report at the end of each fiscal quarter.

As a condition of receiving Federal assistance under this award, you must comply with audit
requirements as established under 2 CFR part 200. Subpart F requires non-Federal entities that expend
$750,000 or more in Federal awards to conduct a single or program specific audit for that year. Note
that this includes Federal expenditures made under other Federal-assistance programs. Please take
appropriate and necessary action to assure your organization will comply with applicable audit
requirements and standards.

Once the project(s) is completed and all costs are determined, we ask that you close the project without

delay and submit the final closeout report documentation as required by your Region/Airports District
Office.

Manson Wong, (310) 725-3627, is the assigned Program Manager for this grant and is readily available
to assist you and your designated representative with the requirements stated herein. We sincerely value
your cooperation in these efforts and look forward to working with you to complete this important
project.

Sincerely,

David F. éiushing

Manager
Los Angeles Airports District Office



@

U.S. Department Western-Pacific Region 15000 Aviation Boulevard
of Transportation Los Angeles Airport District Office Lawndale, CA 90261

Federal Aviation
Administration

July 24, 2015

Mr. Kevin Wojtkiewicz
Contracts Manager

East Kern Airport District
1434 Flightline

Mojave, CA 93501

Dear Mr. Wojtkiewicz:

Mojave Airport
AIP # 03-06-0154-029-2015
Rehabilitation of Airport Lightings, Signs, Pavement and Markings
Recommendation for Award of Contract

In reference to your letter dated July 21, 2015, and based on its recommendation, we
concur with the award of the contract to Royal Electric Company (Lights and Signs),
Griffith Company (Fog Seal) and Aviation Striping (Marking) .
At this time, we strongly encourage you to review the assurances set forth in the grant
agreement as well as those statements specifically certified to in the "Certification for
Equipment/Construction Contracts.”

Please provide copies of the executed contracts and bonds as well as a proposed
date and time for the equipment delivery. The Notice to Proceed should not be issued
until we have reviewed this material.

Please feel free to contact me at (310)725-3627 or send me an email at
manson.wong@faa.gov if you have any questions regarding this matter.

Sincerely,

Manson W. Wong
Airports Program Manager



MOJAVE

AIR AND SPACE PORT

July 21, 2015

Manson Wong

U.S. Department of Transportation
Federal Aviation Administration
Los Angeles Airports District Office
P.O. Box 92007

Los Angeles, California 90009

Re: FAA/ATP Project No. 03-06-0154-029-2015
Bid Results — Award Recommendation

Dear Mr. Wong,

The Mojave Air and Space Port held the bid opening for the above referenced project on June
11, 2015. Royal Electric Company (lights and signs), Griffith Company (fog seal), and
Aviation Striping (marking) are the apparent low bidders for the complete construction
project with bid prices of $204,172; $43,534; and $86,739; respectively. These bid results
have been approved by the General Manager.

In previous correspondence dated June 15, 2015, we sent you the following items:
- Bid results for the Construction Project Components,
including Engineer’s Estimates
- Project Budget, including Grant Funding Determination
These items are also attached to this correspondence for your convenience.
Thank you for your help on this project. I can be reached by email at

kevin @mojaveairport.com or by phone at 661-824-2433 if you have any questions or
concerns.

Sincerely,

o

Kevin Wojtkiewicz
Chief Operations Officer

Mojave Air and Space Port * 1434 Flightline, Mojave, CA 93501* 661-824-2433



MOJAVE

AIR AND SPACE PORT

June 15, 2015

Manson Wong

U.S. Department of Transportation
Federal Aviation Administration
Los Angeles Airports District Office
P.O. Box 92007

Los Angeles, California 90009

Re: FAA/AIP Project No. 03-06-0154-029-2015
Bid Results for Runway 8-26 Light & Sign Replacement, Fog Seal and Marking Project

Dear Mr. Wong,

The Mojave Air and Space Port (MASP) held the bid opening for the above referenced
project on June 11, 2015. Attached are the Bid Results tabulated for review.

These results have been approved by the MASP’s General Manager. Also attached is the
Project Budget, including Grant Funding Determination. The Federal Grant request for this
project is $432,000.

Thank you for your help on this project. I can be reached by email at
kevin@mojaveairport.com or by phone at 661-824-2433 if you have any questions or
concerns.

Sincerely,

7 o

Kevin Wojtkiewicz
Chief Operations Officer

Mojave Air and Space Port * 1434 Flightline, Mojave, CA 93501* 661-824-2433



MOJAVE AIR AND SPACE PORT
FAA/AIP PROJECT NOS. 03-06-0154-029-2015

Runway 8-26 Light & Sign Replacement, Fog Seal and Marking Project

Budgeted Project Expenses Amounts
Consultant Services for Environmental Clearences
Northcutt (Prepare NEPA Documention - CATEX) $ 3,983
Consultant Services for Design
Russell Engr (Prepare Project Design & Supervision) $ 27,000
EnerSource Engineering (Prep Plans & Specs) $ 26,734
$ 53,734.00
Advertising & Printing Expenses ($3000 Budgeted)
Mojave Desert News $ 1,288.80
Antelope Valley Press $ 4,687.20
Bakersfield Californian $ 3,267.48
Blueprint Service Co. (Printing) $ 581.42
$ 9,243.48
Consultant Services for Construction
Russell (Construction Management) $ 21,000
EnerSource Engineering (Prep Plans & Specs) $ 7,012
Nelms Surveying (Construction Staking & Certification) $ 10,065
$ 38,077.00
General Engineering Contractor - Fog Seal (Giriffith Co) $ 43,534
Electrical/Lighting/Signage Contractor (Royal Electric Co) $ 204,172
Striping/Marking Contractor (Aviation Striping) $ 86,739
Hydroblast Removal of Existing Hold-Bar Markings (MEC Inc.) $ 14,937
Airport District - Personnel & Expenses
Administration $ 15,000
Security for Project $ 10,000
Total $ 480,000
Project Funding Sources
Grant Funding from FAA $ 432,000
Local Share from CalTrans Div. of Aeronautics $ 21,600
Local Share from EKAD $ 26,400
Total $ 480,000

Project Budget - FAA Grant App
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MQOJY/VE

AIR AND SPACE PORT

STAFF MEMORANDUM
TO: Board of Directors
FROM: Stuart Witt
SUBJECT: CA sick leave law

MEETING DATE: August 18,2015

Background:

The State of California has passed AB 1522 granting sick leave to part-time and temporary
employees who work 30 or more days per year:

An employee who, on or afier July 1, 2015, works in California for 30 or more days within a
year from the beginning of employment, is entitled to paid sick leave. Employees, including
part-time and temporary employees, will earn at least one hour of paid leave for every 30
hours worked. Accrual begins on the first day of employment or July 1, 2013, whichever is
later.

Exceptions: Employees covered by qualifying collective bargaining agreements, In-Home
Supportive Services providers, and certain employees of air carriers are not covered by this
law.

An employer may limit the amount of paid sick leave an employee can use in one year to 24
hours or three days. Accrued paid sick leave may be carried over to the next year, but it may
be capped at 48 hours or six days.

This policy will currently impact the District’s temporary fire fighters.

Recommended Action:

Our administrative code will need to reflect the new law and we recommend the Board
approve the new language.

Mojave Air and Space Port * 1434 Flightline, Mojave, CA 93501* 661-824-2433



Current Sick Leave Policy
Section 2-3.06 Sick Leave

(a) Persons employed by the District, other than part-time or temporary
employees, are eligible for sick leave.

(b)  Eligible employees shall accrue four hours of sick leave for each pay
period of continuous service. As used herein, the term “continuous service” shall be
deemed to begin on the first day of the month in the event the employee's actual service
begins on or before the 15th day of the month and shall be deemed to begin on the 1st
day of the following month in the event his service begins on or after the 16th day of the
month.

(c) Sick leave may be used for any of the following purposes:

(1) Emergency or non-emergency medical or dental care;

(2) Sickness, provided, employees sick for more than three days must
provide the General Manager with a doctor's certificate or other evidence
indicating the fact of sickness and that the employee is fit to return to
work;

(3) Personal hardship, upon the prior approval of the General Manager.
(4) Bereavement leave of not more than five days per calendar year.

(d) Upon retirement, each permanent full-time officer or employee with at
least five (5) years but less than ten (10) years of service shall be paid for fifty percent
(50%) of accumulated unused sick leave, and a permanent full-time officer or employee
with ten (10) or more years of service shall be paid for one hundred percent (100%) of
accumulated unused sick leave. The accumulated sick leave shall be paid within thirty
(30) days of termination and shall be based upon the officer or employee's salary as of the
date of termination.



RESOLUTION NO.

A RESOLUTION OF THE BOARD OF DIRECTORS
OF MOJAVE AIR AND SPACE PORT

AMENDING RESOLUTION NO. 99-1-585 (ADMINISTRATIVE CODE) AS IT

RELATES TO SICK LEAVE

Whereas, the State of California has adopted the Healthy Workplaces, Healthy Families

Act 0of 2014 (the “Act”) regarding paid sick leave for all California employees, effective July 1,
2015; and

Act;

Whereas, the District desires to amend its current sick leave policy to comply with the

Now, therefore, be it resolved by the board of directors of Mojave Air and Space Port as

follows:

1.

Amendment of Section 2-3.06.

Section 2-3.06 is amended to read as follows.
“Section 2-3.06 Sick Leave

(a) Persons employed full-time by the District for at least 30 days in a
Twelve-Month Period are eligible for sick leave as follows: sick leave shall accrue at the
rate of 3.69 hours of paid leave for each pay period. Upon retirement, full-time
employees with at least five (5) years but less than ten (10) years of service shall be paid
for fifty percent (50%) of accumulated unused sick leave, and full-time employees with
ten (10) or more years of service shall be paid for one hundred percent (100%) of
accumulated unused sick leave, paid at the employee’s salary rate at the time of
retirement.

(b)  Persons employed part time, temporary, and per diem (collectively, “Part
Time”) by the District for at least 30 days in a Twelve-Month Period are eligible for three
days or twenty-four hours of sick leave as follows: paid sick leave shall accrue at the rate
of one hour for every 30 hours worked. Part Time employees may carry over six days or
forty-eight hours of sick leave, but may not use more than three days or twenty-four
hours in a Twelve-Month Period regardless of the amount carried over. Unused sick leave
will not be paid out at the termination of a Part Time employee’s employment with
District.

(c) “Twelve-Month Period” means: (1) July 1 to June 30 for those persons
employed by the District on July 1, 2015, or (2) the twelve-month period from their date
of hire for those hired after July 1, 2015. If an employee’s employment with the District
is terminated and that employee returns to work for the District within twelve months of
the termination, that employee’s sick leave shall be restored as it was at termination.

(d)  Sick leave may be taken 90 days after commencement of employment by
the District (sick leave “probationary period”) or 30 days of actual work, whichever is
later. Sick leave may be used for preventive care or care of an existing health condition of



an employee or the employee’s spouse, domestic registered partner, child, parent,
grandparent, grandchild, or sibling. Sick leave may also be used by employees who are
the victim of domestic violence, sexual assault, stalking. Full-time employees may use
sick leave for bereavement leave, but not to exceed five days in a Twelve-Month Period.
(e) Employees may use paid sick leave upon oral or written request. If the
need is foreseeable the employee must give the District reasonable advance notice, but
where the need is unforeseeable an employee must give notice as soon as practicable.”

Other.
Except as provided herein, Resolution No. 99-1-585 is reaffirmed and readopted.

PASSED, APPROVED AND ADOPTED on August , 2015.

Attest:

Ayes:
Noes:
Abstain:
Absent:

Dr. Allen Peterson, President

William Deavé;, Secretary



AIR AND SPACE PORT

STAFF MEMORANDUM
TO: Board of Directors
FROM: Stuart Witt, CEO
SUBJECT: Compensatory Time Off (CTO)

MEETING DATE: August 18, 2015

Background:

The District’s current Compensatory Time Off (CTO) policy includes a maximum 240 of
accrued time and no concrete expiration date. In an effort to reduce our liabilities staff would
like to reduce the maximum accrued CTO hours to 45 to be used by the end of the fiscal year
in which it was earned.

Recommended Action:

Adopt the new CTO policy for the employee handbook and administrative code.

Mojave Air & Space Port * 1434 Flightline, Mojave, CA 93501* 661-824-2433



RESOLUTION NO.

A RESOLUTION OF THE BOARD OF DIRECTORS
OF MOJAVE AIR AND SPACE PORT
AMENDING RESOLUTION NO. 99-1-585 (ADMINISTRATIVE CODE)
AND EMPLOYEE HANDBOOK
AS IT RELATES TO OVERTIME PAY

Whereas, the District desires to amend its current overtime policy concerning

compensatory time off;

Now, therefore, be it resolved by the board of directors of Mojave Air and Space Port as

follows:

1.

Amendment of Administrative Code section 2-3.13.
Section 2-3.13 of the Administrative Code is amended to read as follows:

“Section 2-3.13' Overtime Pay

(a) Regular working hours for permanent employees consist of five
consecutive days, forty hours per week, or eight hours per day. A split shift consists of
work by permanent employees for five non-consecutive days, forty non-consecutive
hours per week, or eight non-consecutive hours per day.

(b) Full time employees, other than employees exempt under FLSA, who
work in excess of their assigned work week shall be paid at a rate of 1.5 times the regular
rate of pay for such excess work. Full-time employees who work on holidays shall be
paid at twice the normal rate of pay.

(© Part-time employees shall be paid at the rate of 1.5 times the normal
hourly rate for work in excess of forty hours per week. Part-time employees shall be
paid at the rate of 1.5 times the normal hourly rate for work in excess of forty hours per
week on a holiday.

(d) An employee required to return to work unscheduled after a normal shift
has ended shall be compensated at the rate of 1.5 times the normal hourly rate and shall
receive not less than two (2) hours and not more than four (4) hours worth of
compensation regardless of the amount of time actually worked at the rate of 1.5 times
the normal hourly rate.

(e) Overtime shall be approved in advance by the General Manager.

Page 1 of 3
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compensating time off (CTO) at a rate of not less than one and one-half hours for each
hour of employment for which overtime compensation is required by law.

(D

2)

3)

The District will provide CTO under the following conditions:

(A)  Pursuant to a written agreement entered into between the
District and employee before the performance of the work in which
the employee requests CTO in lieu of overtime compensation.

(B)  The employee has not already accrued CTO in excess of
forty-five (45) hours.

(C)  The employee is regularly scheduled to work no less than
40 hours in a workweek.

(A)  An employee may not accrue more than 45 hours of CTO.
Any employee who has accrued 45 hours of CTO shall, for any
additional overtime hours of work, be paid overtime compensation.

(B)  If compensation is paid to an employee for accrued CTO,
the compensation shall be paid at the regular rate earned by the
employee at the time the employee receives payment.

An employee who has accrued CTO authorized to be provided

under subdivision (f)(1) shall, upon termination of employment, be paid
for the unused CTO at a rate of compensation not less than the average
regular rate received by the employee during the last three years of the
employee’s employment, or the final regular rate received by the
employee, whichever is higher.

(4)

(A)  An employee who has accrued CTO authorized to be
provided under subdivision (f)(1) shall use that time by the end of
the fiscal year in which it was earned. An employee who requests
the use of CTO shall be permitted to use the time within a
reasonable period after making the request, if the use of the CTO
does not unduly disrupt the operations of the District.

(B)  Upon the request of an employee, the District shall pay
overtime compensation in cash in lieu of CTO for any CTO that
has accrued for at least two pay periods.

(C)  For purposes of determining whether a request to use CTO
has been granted within a reasonable period, the following factors
shall be considered:
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@) The normal schedule of work.

(i)  Anticipated peak workloads based on past
experience.

(iii)  Emergency requirements for staff and services.
(iv)  The availability of qualified substitute staff.

(5)  This section shall not apply to any employee exempt from the
overtime provisions of California law.”

2. Amendment of Employee Handbook Section 3.2(e).
Section 3.2(e) of the Employee Handbook is amended to read as follows:

“(e) The use of Compensatory Time Off (CTO) shall be governed by the provisions of
Administrative Code section 2-3.13.”

3. Effect.

This resolution shall take effect upon its approval by the District Board of Directors. This
resolution shall not eliminate any CTO in excess of 45 hours accrued by persons employed by
the District upon its passage, but those employees with more than 45 hours of CTO may not
accrue any more CTO until their total CTO is less than 45 hours.

4. Other.

Except as provided herein, Resolution No. 99-1-585 and the Employee Handbook are
reaffirmed and readopted.

PASSED, APPROVED AND ADOPTED on August _, 2015.

Ayes:
Noes:
Abstain:
Absent:

D—r. Allen Peterson, President

Attest:

William Deaver, Secretary
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RESOLUTION NO.

A RESOLUTION OF THE BOARD OF DIRECTORS
OF MOJAVE AIR AND SPACE PORT

AMENDING RESOLUTION NO. 99-1-585 (ADMINISTRATIVE CODE) AS IT

RELATES TO OVERTIME PAY

Whereas, the District desires to amend its current overtime policy concerning

compensatory time off;

Now, therefore, be it resolved by the board of directors of Mojave Air and Space Port as

follows:

1.

Amendment of Administrative Code section 2-3.13.
Section 2-3.13 of the Administrative Code is amended to read as follows:

“Section 2-3.13' Overtime Pay

(a) Regular working hours for permanent employees consist of five
consecutive days, forty hours per week, or eight hours per day. A split shift consists of
work by permanent employees for five non-consecutive days, forty non-consecutive
hours per week, or eight non-consecutive hours per day.

(b) Full time employees, other than employees exempt under FLSA, who
work in excess of their assigned work week shall be paid at a rate of 1.5 times the regular
rate of pay for such excess work. Full-time employees who work on holidays shall be
paid at twice the normal rate of pay.

© Part-time employees shall be paid at the rate of 1.5 times the normal
hourly rate for work in excess of forty hours per week. Part-time employees shall be
paid at the rate of 1.5 times the normal hourly rate for work in excess of forty hours per
week on a holiday.

(d) An employee required to return to work unscheduled after a normal shift
has ended shall be compensated at the rate of 1.5 times the normal hourly rate and shall
receive not less than two (2) hours and not more than four (4) hours worth of
compensation regardless of the amount of time actually worked at the rate of 1.5 times
the normal hourly rate.

) Overtime shall be approved in advance by the General Manager.

® A non-exempt employee may receive, in lieu of overtime compensation,
compensating time off (CTO) at a rate of not less than one and one-half hours for each
hour of employment for which overtime compensation is required by law.
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(D

2

3)

The District will provide CTO under the following conditions:

(A)  Pursuant to a written agreement entered into between the
District and employee before the performance of the work in which
the employee requests CTO in lieu of overtime compensation.

(B)  The employee has not already accrued CTO in excess of
forty-five (45) hours.

(C)  The employee is regularly scheduled to work no less than
40 hours in a workweek.

(A)  An employee may not accrue more than 45 hours of CTO.
Any employee who has accrued 45 hours of CTO shall, for any
additional overtime hours of work, be paid overtime compensation.

(B)  If compensation is paid to an employee for accrued CTO,
the compensation shall be paid at the regular rate earned by the

employee at the time the employee receives payment.

An employee who has accrued CTO authorized to be provided

under subdivision (f)(1) shall, upon termination of employment, be paid
for the unused CTO at a rate of compensation not less than the average
regular rate received by the employee during the last three years of the
employee’s employment, or the final regular rate received by the
employee, whichever is higher.

(4)

(A)  An employee who has accrued CTO authorized to be
provided under subdivision (f)(1) shall use that time by the end of
the fiscal year in which it was earned. An employee who requests
the use of CTO shall be permitted to use the time within a
reasonable period after making the request, if the use of the CTO
does not unduly disrupt the operations of the District.

(B)  Upon the request of an employee, the District shall pay

overtime compensation in cash in lieu of CTO for any CTO that
has accrued for at least two pay periods.

(C)  For purposes of determining whether a request to use CTO
has been granted within a reasonable period, the following factors
shall be considered:

(i) The normal schedule of work.

(i)  Anticipated peak workloads based on past
experience.
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(iii)  Emergency requirements for staff and services.
(iv)  The availability of qualified substitute staff.

%) This section shall not apply to any employee exempt from the
overtime provisions of California law.”

2. Effect.

This resolution shall take effect upon its approval by the District Board of Directors. This
resolution shall not eliminate any CTO accrued by persons employed by the District upon its
passage, but those employees with more than 45 hours of CTO may not accrue more CTO until
their total CTO is less than 45 hours.

3. Other.
Except as provided herein, Resolution No. 99-1-585 is reaffirmed and readopted.

PASSED, APPROVED AND ADOPTED on August _, 2015.

Ayes:
Noes:
Abstain:
Absent:

Br. Allen Peterson, ﬁsident

Attest:

William Deaver, Secretary
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3" AMENDMENT TO LEASE

THIS 3*Y AMENDMENT TO LEASE (“3 Amendment”) dated as of August 18, 2015
is attached to and made a part of that certain written Lease Agreement (“Lease”) entered into by and
between East Kern Airport District (“Lessor”) and Robert E. Briley and Susan J. Briley (“Lessee”) dated
November 19, 1996 for that certain property located at 1391 Poole St., Mojave, California.

The promises, covenants, agreements and declarations made and set forth herein are intended to
and shall have the same force and effect as if set forth at length in the body of the Lease. To the extent
that any terms or provisions of this Lease Amendment are inconsistent with any terms or provisions of
the Lease, the terms and provisions of this Lease Amendment shall prevail and control for all purposes.
All capitalized terms used in this Lease Amendment shall have the same meanings assigned to them in
the Lease, if any, unless otherwise specified in the Lease Amendment.

NOW THEREFORE, for good and valuable consideration, the receipt and sufficiency of which is
hereby acknowledged by the parties, notwithstanding anything to the contrary contained in the Lease,
Lessor and Lessee agree to amend the Lease as follows:

1. Amendment 1, Leasehold Premises.
Section 1 is amended to add to the Premises an additional 26,625 sq. ft. for parking, as depicted on
Exhibit A, attached hereto.

2. Amendment 2, Consideration.
Section 3 (a) is amended to change the base rent to $2,595.32.

UNLESS OTHERWISE PROVIDED FOR IN THIS 3¢ AMENDMENT TO
LEASE, ALL OTHER TERMS AND CONDITIONS
OF THE LEASE SHALL REMAIN THE SAME,
AND IN FULL FORCE AND EFFECT.

IN WITNESS WHEREOF, the parties hereto have executed this 3® AMENDMENT TO
LEASE as of the day and year first written above.

TENANT: LANDLORD:
Incotec Mojave Air & Space Port
By: By
Randy Briley Dr. Allen Peterson President
ATTEST
By

William Deaver, Secretary
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